ALIVE AFTER 5:00 (AA5) Host Guidelines
The purpose of the Alive After 5:00 business mixers is to give Chamber Member hosts a means to project their image to other Chamber members.  This can relate to their regular products or services, announce a renovation of facilities, introduce a new sales thrust, etc.  These means provide Chamber members an opportunity to meet other Chamber members, to build and renew business relations, to laugh or talk shop with other successful business people, to exchange business cards and be Alive After 5:00
Guidelines:
The North Canton Chamber provides a committee to help in planning, promoting and furnishing the continuity needed for a successful monthly business mixer.   The host business bears the cost and responsibility of hosting the event.  Specifically:

1.) Chamber Alive After 5:00 committee selects the host for a particular date from a list of volunteer hosts.

2.) The chamber prepares and prints 500 flyer/invitations, using Chamber artwork for the address side of the flyer.

3.) The chamber addresses the flyers, bears the mailing costs of one mailing to the Chamber members and mails the flyers

4.) The host determines the degree of expense incurred for refreshments.  The host furnishes their choice of hors d’oeuvres and beverages.  More elaborate refreshments, including open-bar are permissible (keeping in mind the normal liability).

5.) The host may furnish, acquire or omit door prizes (any price range).  Non-host members will often bring door prizes but that cannot be counted upon.  
6.) Businesses may partner to host an AA5.
7.) AA5 will be held from 5:00 p.m. to 7:00 p.m. on the second Wednesday of each month, excluding January, August and December.   On the previous Monday, the chamber staff will inform the host of the number of reservations to date.  Generally an extra 35% may show at the door.
8.) The host will use AA5 as an opportunity to speak about their business, conduct tours, etc. but hard selling is to be avoided.

9.) First-time New Members will be announced by the Emcee.  These members will have the opportunity to give a 2-minute commercial about their business.

10.) The cost to the attendees will be $4.00 with reservations, or $5.00 at the door.  The chamber will collect the admission at the host’s door and will retain the fee.

11.) The AA5 committee will arrange for the introduction of the Host Representative, the introduction of the new members attending and the awarding of the door prizes unless the host prefers to do that.

12.) The Chamber will furnish:

· Nametags for all attendees

· Tickets and containers for door prizes if not using business cards.

· Updated list of attendees and petty cash.

13.) Host should consider available parking facilities.  If insufficient parking is available in the immediate area, extra parking in neighboring areas must be arranged by the host.   Any extra parking locations should be mentioned on the flyer.

14.) The host should consider the need to handle coats of attendees in colder months.
15.) Decisions by the AA5 committee are final regarding stated guidelines and policies yet to be established.   The committee will endeavor to be fair but mindful of precedent-setting practices and the needs of all chamber members.

16.) A member of the AA5 committee will discuss this set of guidelines with the host prior to the design of the flyer, and will volunteer to proof read the flyer before printing.
ALIVE AFTER FIVE

Registration Form

To:
Alive After Five Committee



Date:___________________________

North Canton Chamber of Commerce


121 S Main Street


North Canton OH 44720

330-499-5100 (f) 330-499-7181

Host:_______________________________________________________________________________________

Address:_______________________________________________________________________________________________________________________________________________________________________________

Discussion with_______________________________________________________ the Representative from your 
Company/Association, has resulted in our acceptance of the date of :  Wednesday_________________________ 
To host an Alive After Five business mixer at the above location from 5:00 p.m. to 7:00 p.m. 

We understand that the chamber office will prepare, print and deliver 500 advertising flyers or invitations to the North Canton Chamber members prior to the event.  The North Canton Chamber will address and deliver to the post office covering the mailing cost. 
HOST CONTACT PERSON_____________________________________________________________

PHONE___________________________________FAX_______________________________________

Chamber contact Person is:_____________________________________________________________

If you have any questions please call: Jan Kotila at the North Canton Chamber at 330-499-5100.

If the Chamber is asked about parking availability, callers should be advised as follows:

____________________________________________________________________________________

Chamber members and prospective members will be the chamber’s invited guests to the Alive After 5:00 Events. The host business may invite their own guest list as well.  The host should add any of their invited guests to the count that the chamber will provide.  Allow for approx. 30% walk-ins.
Signed,_____________________________________________________________________________________

